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CIT is committed to ensuring the health and safety of all staff, pupils and visitors and expects
all staff and volunteers to share this commitment.

Each school within the Trust has separate First Aid Procedures which can be found on the
individual schools’ website.

The aims of our schools’ First Aid procedures are to:

e Ensure the health and safety of all staff, pupils and visitors.

o Ensure that staff, Trustees and Governors are aware of their responsibilities with regards
to health and safety.

e Provide a framework for responding to an incident and recording and reporting the
outcomes.

Please visit our individual schools’ websites to view their First Aid Procedures.

A model First Aid Policy is set out below and is available for all of our schools to use as a
template to gQ@'G 1 u(r)-3(e )-414( )-4(of)e(f)-4(60)3tiv( )] TIETGNL000008866 0 594.96 842.04 reWnBTIF1 |
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1. Legal framework
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2.7

2.8

3.1

3.2

3.3

3.4

e Equivalent or additional items are acceptable
e All First Aid containers will be identified by a white cross on a green background

The lead First Aider is responsible for examining the contents of First Aid boxes,
including any mobile First Aid boxes for offsite use — these will be frequently checked
and restocked as soon as possible after use. Iltems will be safely discarded after the
expiry date has passed.

First Aid boxes are in the following areas: (Delete or add as appropriate)

The school office
In every classroom
Swimming pool
Gymnasium
Minibuses

First Aiders

The main duties of First Aiders will be to administer immediate First Aid to pupils, staff
or visitors, and to ensure that an ambulance or other professional medical help is called,
when necessary.

First Aiders will ensure that their First Aid certificates are kept up to date through liaison
with the Head Teacher or member of staff with responsibility for CPD.

Each lead First Aider or person appointed by the Head Teacher will be responsible for
ensuring all First Aid kits are properly stocked and maintained. The First Aid appointed
person(s) will be responsible for maintaining supplies.

The current First Aid appointed person(s) is/are:

Date of First Aid
qualification
Name Email address Location Date

Name Contact Location
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3.5 Number of appointed First Aiders Required:

Category of Risk Numbers employed at Suggested Number of First Aid

any one location Personnel
Lower Hazard * Reception Class or * Paediatric First Aider is required
(Most schools fall younger
into this category) » at least one Appointed Person - it is

- fewer than 25 recommended they receive Emergency

First Aid at work training (EFAW)

« 25 -50 » at least one First Aider trained in
(EFAW)
* more than 50 « at least one First Aider trained in First

Aid at work (FAW) for every 100
employed (or part thereof)

Higher Hazard * Reception Class or « Paediatric First Aider is required
younger
- fewer than 5 * at least one Appointed Person - it is

recommended they receive Emergency
First Aid at work training (EFAW)

* 5-50 * at least one First Aider trained in
EFAW or FAW
* more than 50 « at least one additional First Aider

trained in FAW for every 50 employed
(or part thereof)

4, Automated external defibrillators (AEDS)
4.1 A defibrillator must be available for easy access in or near the school office.

4.2 Where the use of the AED is required, individuals will follow the step-by-step instructions
displayed on the device.

4.3 A general awareness briefing session, to promote the use of AEDs, will be provided to
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7. Offsite visits and events

7.1 Before undertaking any offsite visits or events, the teacher organising the trip or event
will assess the level of First Aid provision required by undertaking a suitable and
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12. Monitoring and review

12.1 This policy is reviewed annually by the school and any changes communicated to all
members of staff.

12.2  Staff will be required to familiarise themselves with this policy as part of their induction
programme. Staff will be informed of the arrangements that have been made in
connection with the provision of First Aid, including the location of equipment, facilities
and personnel.
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